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Request for Student Employee Position
From:  Click or tap here to enter text.

Department:  Click or tap here to enter text.
Campus:  Click or tap here to enter text.
Term:
Click or tap here to enter text.
Preferred Work Hours:  Click or tap here to enter text.
Preferred Start and End Date:  Click or tap here to enter text.
Approximate hours per week requested:  Click or tap here to enter text.
☐  New Job Posting, OR

☐  Request to Rehire Student 

Complete the appropriate section below.
NEW JOB POSTING:
All job postings will include department, campus, term, preferred work hours and these statements:  This position is only available to current SJR State Students – high school diploma or equivalent required.  Applicant must pass verification of employment/reference screening and background check.  This position is NOT eligible for Veteran’s Preference.
Please post a vacant student employee position as follows: Click or tap here to enter text.
Access to online applications will be provided to the person making this request.   If you request access for other employees, list them here:  Click or tap here to enter text.
  Check this box to include:  Student must qualify for Federal Financial Aid for the term.


REQUEST TO REHIRE STUDENT (Student must have worked for your department in the past 12 months:
I would like to rehire the following student:  Click or tap here to enter text.

I understand that a student cannot start employment until I have received written approval from Human Resources.  Approval is valid for one semester only.

Employee Signature:  Click or tap here to enter text.
Supervisor Signature:  Click or tap here to enter text.
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