BIENNIAL REVIEW
Compliance with the Drug-Free Schools and Communities Act

St. Johns River State College
2014-2016

The Drug-Free Schools and Communities Act of 1989, Public Law 101-226, requires that St. Johns
River State College (SJR State), as an institution of higher education, certify that it has adopted and
has implemented a program to prevent the unlawful possession, use, or distribution of illicit drugs
and the abuse of alcohol by students and employees. This Biennial Review documents the scope and
effectiveness of the College’s prevention program to create a comprehensive effort and comply with
the regulations.

The St. Johns River State College program includes the following:

1. The annual distribution to each employee and each student, who is taking one or more classes for
any type of academic credit except for continuing education units, of:

e Standards of conduct that clearly prohibit, at a minimum, the unlawful possession, use, or
distribution of illicit drugs and alcohol by students and employees on its property or as part
of any of its activities;

» A description of the applicable legal sanctions under local, State, or Federal law for the
unlawful possession or distribution of illicit drugs and alcohol;

¢ A description of the health risks associated with the use of illicit drugs and the abuse of
alcohol;

¢ A description of any drug or alcohol counseling, treatment, or rehabilitation, or re-entry
programs that are available to employees or students; and,

e A clear statement that the College will impose sanctions on students and employees
(consistent with local, State, and Federal law}, and a description of those sanctions, up to and
including expulsion or termination of employment and referral for prosecution, for violations
of the standards of conduct required.

2. A biennial review by the College of its program to:
¢ Determine its effectiveness and implement changes to the program if needed.
e Ensure that disciplinary sanctions are consistently enforced.

The Biennial Review participants include the following personnel:
Senior Vice President / General Counsel

Vice President of Student Services

Vice President of Development and External Affairs

St. Augustine Campus Executive Director

Director of Human Resources

Director of Academic Advising

Chief of Security

Publications and Web Development Coordinator

Security Officer Lieutenant

Executive Assistant to the President and Senior Vice President



The following materials were reviewed:

SJR State College Catalog 2016-2017
SJR State Student Handbook 2016-2017
Drug and Alcohol Policy

Annual Security Report

Employee Orientation

New Student Orientation

Website

Description of Program Elements

St. Johns River State College offers an alcohol and substance abuse program designed to raise
awareness about policies governing alcohol and drug use across the three campuses comprising the
College. Major program elements include:

FOR EMPLOYEES:

Alcohol and Drug-Free Workplace Policy

The College developed SIR 3.27 Policy Statement on Alcohol and Drug-free Workplace (Appendix
A) to demonstrate the continued commitment to maintain a drug-free environment, This new
policy was promulgated on June 1, 2005, and approved by the District Board of Trustees on
January 18, 2006. The policy is published in the Rules and Policies of the District Board of
Trustees of St. Johns River State College and is as follows:

“It is the policy of St. Johns River State College to have and maintain a drug-free
workplace. The unlawful manufacture, distribution, dispensing, possession, or use of a
controlled substance or alcoholic beverage by College employees is prohibited on any College
property. Any employee who violates this rule may be disciplined and such discipline may
include dismissal from employment. The College may also require an employee who violates
this rule to take part in a drug rehabilitation program.”

Alcohol and Drug-Free Workplace Operating Guidelines and Procedures Manual
Additionally, the College has in place in the Operating Guidelines and Procedures Manual,
“Procedure #1.3 - Policy Statement on Alcohol and Drug-Free Workplace” (Appendix B) which
states disciplinary action if the rule is violated.

FOR STUDENTS:

Drug and Alcohol Abuse Prevention and Screening Program for Student Athletes

The College also developed Policy 6.35 Drug and Alcohol Abuse Prevention and Screening
Program for Student Athletes (Appendix C), which was promulgated and approved by the
District Board of Trustees on September 21, 2011.

Standards of Conduct

The Standards of Conduct are published in the SIR State Student Handbook under “Policies and
Regulations” (Appendix D). The text regarding alcohol and substance abuse, item #5, is included
below:

“Possession of alcoholic beverages or illegal drugs is prohibited on College property with the
exception of alcohol served at officially sponsored College events.”

This information is also referenced in the SJR State College Catalog, under “The College Strictly
Prohibits,” page 233, 2016-2017 edition (Appendix E).




Information on the Risks Associated with Drug Use and Alcohol Abuse

The use of drugs and alcohol can have a substantial and detrimental effect on an individual’s health.
Information on the “Risks Associated With Drugs” is included in the SJR State Student Handbook,
page 9, 2016-2017 edition (Appendix F). The “SJR State College Alcohol & Drug Notification™ are
in the SJR State College Catalog, page 234, 2016-2017 edition (Appendix G).

Advising Services

The advising staff at St. Johns River State College provides educational and vocational / career
advising services. SJR State encourages students with alcohol or other drug dependency problems to
contact Student Services or community counseling centers for referral services.

Additionally, information on the “SJR State Student Mental Health Assistance Program” (see
Appendix H), which describes the Student Assistance Program provided by BayCare Behavioral
Health, is also included in the SJR State Student Handbook. Alcohol and drug abuse prevention
services are available through BASIC/Epic Behavioral Healthcare on all three (3) campuses.

Grievance and Disciplinary Procedures
The following information on “Grievances and Disciplinary Procedures” {Appendix I) is in the SJR
State Student Handbook:

“As required by FS 1001.65(22) and FS 1006.62, the Board of Trustees vests with the College
President the authority, after notice to the student of the charges and after a hearing thereon, to expel,
suspend, or otherwise discipline any student who is found to have violated any law, ordinance, or
rule or regulation of the State Board of Education or of the Board of Trustees.”

The Disciplinary Committee is appointed by, and meets at the request of, the Vice President for
Student Affairs/Assistant General Counsel relative to alleged student behavior serious enough to
warrant, if verified, a penalty of probation, suspension, dismissal, or denial of re-enrollment against
the student. The committee acts in accordance with procedures set forth in the disciplinary
provisions contained in the Student Handbook. The decision of the committee is final.

The disciplinary sanctions imposed on students for policy violations are in the SIR State Student
Handbook, pages 36-39, 2016-2017 edition (Appendix J).

2016 Annual Clery Act Crime Statistics by Campus

On-Campus Property Public Property
Offense 2013 | 2014 | 2015 2013 | 2014 { 2015
Arrests: Drug Abuse Violations 0 0 0 0 0 0
Disciplinary Referrals: Drug Abuse Violations 0 0 0 0 0 0
Arrests: Liquor Law Violations 0 0 0 0 0 0
Disciplinary Referrals: Liquor Law Violations 0 0 0 0 0 0

Student Activities

All student activities are alcohol-free events. There are a number of student activities
throughout the year that encourage student participation while in a fun, alcohol-free
environment. Examples of student activities that took place over the last two years are fall
frolics and spring frolics.

Distribution of Information to Employees and Students
Each employee and student receives a broadcast email notification to review all the college, Federal
and State polices related to alcohol and drug use. Also, the complete text of the Alcohol and Drug
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Policy of St. Johns River State College is printed and can be obtained from the Offices of the Vice
President of Student Services and the Director of Human Resources, Additionally, each new
student receives information during Student Orientation and can access the on-line College Catalog
that describes college policy prohibiting the unlawful use of alcoholic beverages and the possession
or sale of illegal drugs. In addition, the Drug and Alcohol Policy, state and federal sanctions
guidelines, and resources for assistance are posted on the College's website.

Annually each student and employee is emailed a copy of theAnnual Security Report that
includes a statement about the College's Drug and Alcohol Policy as well as information on drug
and alcohol abuse education. A hard copy is also distributed throughout the three (3) campuses.

The College's Human Resources Department provides an Alcohol and Drug Notification and the
College’s alcohol and drug policy statement to each new employee when hired (Appendix K). The
“Employee Education — Working Partners for an Alcohol and Drug-Free Workplace” training
brochure (Appendix L} is distributed electronically college-wide to all College employees at least
annually. This document provides drug and alcohol awareness training and the College’s 1.3 Policy
Statement on Alcohol and Drug-Free Workplace.

Recommendations
After conducting the Biennial Review, the following are being put into place to improve the efforts
of the College in this initiative:

* Compiling the Alcohol and Drug Notification information into one comprehensive document to
be disseminated to each student and each employee (Appendix M)

¢ Continue to improve the distribution of AOD policies to all students and employees

» Develop a web page to serve as a single access listing a comprehensive list of disclosure
requirements

+ Maintain a copy of the College’s Drug Prevention Program

» Expand relationship with Epic Behavioral Healthcare to include all three (3) campuses

Federal Compliance
St. Johns River State College certifies that it has adopted and implemented a program to prevent “the
unlawful possession, use or distribution of illicit drugs and alcohol by students and employees” on
campus property or as part of any campus activity. The College has:
— Developed a written policy on alcohol and other drugs;
— Implemented a process that ensures policy distribution to all students, staff and faculty;
— Outlined health risks associated with alcohol abuse and illicit drug use;
— Described federal, state and local sanctions for unlawful possession or distribution of illicit
drugs and alcohol;
— Designed and implemented drug and alcohol programs on campus;
— Specified disciplinary sanctions imposed on students and employees for policy violations;
and,
— Conducted a biennial review of the effectiveness of the drug and alcohol program.




BIENNIAL REVIEW

Compliance with the Drug-Free Schools and Communities Act

St. Johns River State College

2014-2016
Appendix List

Appendix A SJR 3.27 Policy Statement on Alcohol and Drug-free Workplace — Rules and
Policies of the District Board of Trustees of St. Johns River State College

Appendix B Procedure #: 1.3 — Policy Statement on Alcohol and Drug-Free Workplace —
Operating Guidelines and Procedures Manual

Appendix C SJR 6.35 Drug and Alcohol Abuse Prevention and Screening Program for
Student Athletes— Rules and Policies of the District Board of Trustees of St.
Johns River State College

Appendix D Policies and Regulations “Standards of Conduct” — SJR State Student
Handbook 2016-2017, page 13

Appendix E “The College Strictly Prohibits™ — SJR State Catalog 2016-2017. page 233

Appendix F “Risks Associated With Drugs” — SJIR State Student Handbook 2016-2017,
page 9

Appendix G “SJR State College Alcohol & Drug Notification” — SJIR State Catalog 2016-
2017, page 234

Appendix H “SJR State Student Mental Health Assistance Program™ — SJR State Student
Handbook 2016-2017, page 8

Appendix 1 “Grievances and Disciplinary Procedures” - SJIR State Student Handbook
2016-2017. page 15

Appendix ] Disciplinary Sanctions - SJR State Student Handbook 2016-2017. pages 36-
39

Appendix K “Alcohol and Drug Notification” information

Appendix L “Employee Education — Working Partners for an Alcohol and Drug-Free

Workplace” brochure




| SIR 3.27 Policy Statement on Alcohol and Drug-free Workplace
| (New Rule Promulgated 6/01/05)

Approved 1/18/06

Specific Authorities: FS 112.0455, FS 1001.64(5}

It is the policy of St. Johns River State College to have and maintain a drug-free workplace.
The unlawful manufacture, distribution, dispensing, possession, or use of a controlled
substance or alcoholic beverage by College employees is prohibited on any College property.
Any employee who violates this rule may be disciplined and such discipline may include
dismissal from employment. The College may also require an employee who violates this rule
to take part in a drug rehabilitation program.

Section I11-33 Appendix A



I St. Johns River State College
Operating Guidelines and Procedures Manual
Procedure Title: 1.3 Policy Statement on Alcohol And Drug-Free Workplace

| Legal Authority — SJR Rule #s: 3.27
Kl VER | Procedure #: 13 | IPC Approval Date: 08/2007

STATE coLLEQN | L | Date Revised: |

1.3 Policy Statement on Alcohol And Drug-Free Workplace

It is the policy of St. Johns River State College to have and maintain a drug-free workplace. The
unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance or
alcoholic beverage by College employees is prohibited on any College property. Any employee
who violates this rule may be disciplined and such discipline may include dismissal from
employment. The College may also require an employee who violates this rule to take part in a
drug rehabilitation program.

The College is committed to assuring that SJR STATE, as a workplace, is drug-free and that
employees are not involved while on duty in the unlawful manufacture, distribution, sale,
possession, or use of drugs or other controlled substances.

If an employee self-discloses to his/her supervisor that he/she is in violation of this policy prior to
being found in violation, and satisfactorily participates in a federal, state, or local drug abuse or
rehabilitation program at his/her own expense, then confidentiality and job security will be
protected insofar as possible the first time this occurs. Should there be a subsequent occurrence(s),
then the College will determine appropriate action on a case-by-case basis.

If the College determines that an employee is in violation of this policy, the College will take
appropriate personnel action as set forth below.

Any employee who is convicted of a violation of a criminal drug statute for activities occurring at
the College or while on College business is required to notify the Director of Human Resources
no later than five (5) days thereafter. Within thirty (30) days after such notification, the College
will take appropriate personnel action as set forth below.

Any College employee who violates the College’s anti-drug policy subjects himself to the
possibility of dismissal from employment. The College reserves the right, when it deems such
action appropriate, to require any employee violating the College’s anti-drug policy to participate
in a drug abuse assistance or rehabilitation program as a condition of continued employment. Such
a program would be at the employee’s expense and, during participation in such a program; the
College may suspend the employee without pay for any absence from work as a result of such
participation.
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Definition(s):
Waorkplace — any office, building, or property (including parking lots or vehicles) owned or
operated by the College, or any other site or location at which the employee is to perform work for

the College, either on a temporary or permanent basis.

Possession — to have either in or on an employee’s person, personal effects, motor vehicle(s), and
areas substantially entrusted to the control of the employee, such as desk, files, lockers, etc.

Controlled Substance — any substance named or described in Schedules I through V. of 893.03,
Florida Statutes.
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SJR 6.35 Drug and Alcohol Abuse Prevention and Screening Program for Student

Athletes
{New Rule Promulgated 9/21/11)
Approved 9/21/11
Specific Autharities: 1001.64 F.5.; 1001.65 F.S.

The St. Johns River State College athletic department recognizes that drug and alcohol abuse is
a significant problem in modern society. Specifically, the misuse and abuse of prescription
drugs, non-medically indicated drugs, street drugs and alcohol have a negative effect on the
performance of the student athlete, both in the classraom and on the field of play and will not
be permitted at St. Johns River State College. Therefore, the SIR State athletic department has
established a drug and alcohol abuse prevention and screening program to help all student-
athletes progress towards their academic and athletic goals in a drug-free environment.

Objectives

¢ To educate the student athlete concerning the physical, psychological and social effects of
drug and alcohol abuse

e To identify, through periodic testing, those student athletes who may be involved in drug
or alcohol abuse

Drug Education

All student athletes will be required to attend a general education session, held on campus at
the beginning of each academic year. This session will include a discussion of the testing
programs at SR State and the consequences of positive testing. In addition, a discussion of
state and federal laws regarding possession and use of alcohol and drugs, particularly as they
relate to college campuses, will be presented. Subsequent programs during the sports
seasons will be presented on a team-by-team basis.

These programs will include the discussion of the reasons people use drugs, those individuals
who are at risk and some of the physiologic and psychological damages associated with
different types of drug abuse. A session for coaches and the head athletic trainer will be held
on a yearly basis to assist them in the development of skills for the identification of suspicious
behaviors and signs of drug use and abuse. Examples of these behaviors are poor or erratic
athletic performance, inappropriate hostility, poor academic performance, inappropriate
social interactions, etc.

The classes of drugs banned by SIR State include, but are not limited to the following:
1} Stimulants
2} Anabolic Agents
3} Alcohol and Beta Blockers (banned for rifle only}
4) Diuretics and Other Masking Agents
5) Street Drugs
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6) Peptide Hormones and Analogues
7) Anti-estrogens
8) Beta—2 Agonists

Any substance chemically related to these classes is also banned. SJR State also includes in its
listing of banned substances those drugs banned currently or in the future by the NCAA and
NJCAA.

Alcohol/Drug Testing

All student-athletes at St. Johns River State College will be subject to year-round random
mandatory alcohol/drug testing. Tests may also be performed at any time “for cause” at the
discretion of the head athletic trainer, head coach, or Vice President for Student Affairs. “For
cause” sampling may occur concurrently with random selections.

Refusal to participate in the drug testing procedures will be treated as a positive test.

Consequences of Positive Drug/Alcohol Testing

The primary purpose of these consequences is the rehabilitation of the student athlete.

A. First Offense

» The Athletic Director and Vice President for Student Affairs will be notified that a
breach of rules has occurred and appropriate disciplinary action will be taken.
The Athletic Director will notify the student athlete’s parent(s) or guardian(s).

¢ The student athlete will be suspended from participation in intercollegiate athletics at
SIR State, effective immediately. Suspension will be for a minimum of two scheduled
games.

e The student athlete will be tested randomly thereafter for the remainder of the
academic year at his/her expense,

B. Second Offense

e The Athletic Director and Vice President for Student Affairs will be notified that a
breach of rules has occurred and appropriate disciplinary action will be taken.
The Athletic Director will notify the student-athlete’s parent(s) or guardian(s).

¢ The student athlete will be dismissed from the team, effective immediately by the
Vice President for Student Affairs.

e The student athlete’s scholarship will be cancelled, effective immediately, resulting in
a forfeiture of all athletic aid.

Failure to comply with any of the above guidelines may result in loss of athletic financial aid
prior to the end of the semester.

Section VI-39
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POLICIES AND REGULATIONS

ST. JOHNS RIVER STATE COLLEGE

The College reserves the right 1o change any of its policies, courses,
regulations, and calendar of events without notice when it is considered in
the best interest of the College. In the event such changes occur, the Col-
lege will provide notification 1o students, faculty, and staff via announce-
ments on the student portal, bulletin boards and in College publications,

All students are responsible for observing all regulations and being
aware of the informarion in the College Catalog, Student Handbook,
official announcements posted on bulletin boards, and other applicable
documents, such as registration forms. College regulations and student
standards of conduce, as listed under “Policies and Regulations,” apply to
all areas under the jurisdiction of SJR State, including areas where activi-
ties are sponsored by the College and areas where students of the College
community are guests, and students will make themselves familiar with
any additional tegulation of the host institution.

STANDARDS OF CONDUCT

1. While on campus, students are expected to obey the instructions of
any Callege faculey or staff members performing designated
responsibilities.

2. After closing hours, stcudents may not enter any building unless
accompanied by a faculty member. Unless otherwise authorized, all
persons must be off the campus by 11:00 p.m.

3. Smoking, including e-cigarettes, and chewing tabacco in and
around College buildings are prohibited.

4. Gambling is prohibited on College property.

S. Possession of alcoholic beverages or illegal drugs is prohibited on

College property, with the exception of alcohol served at officially

sponsored College events,

Sleeping in public areas is prohibited.

Non-college organizations or individuals may not canvass or solicic

on the campus.

8. Distribution or posting of any material on campus must have the
approval of the Viee President for Student Affairs/Assistant General
Counsel {or the Executive Director at the Orange Park or
St. Augustine campus).

9. With the exception of guide dogs and some service animals, pet
animals are not allowed on campus sidewalks or in campus
buildings, in classrooms, or ac collegiate sporting events and
practices. On any other part of the campus, pets musc be leashed
and controlled by owner.

10. Students who do not honor their financial obligations to the
College (including but not limited to worthless checks, loans,
vereran deferments, library fines, and traffic fines) will not be
allowed to re-enroll. If it becomes necessary for the College to turn
over a student’s account balance to a collection agency for
collection, the collection cost (agency fees) will be added ¢o che
student’s account and must be paid by the student. (Sce College
Catalog and appropriate sections of the Student Handbook.)

11. Students must attire themselves in such a manner as not to be in
violation of health laws and/or disrupt the College’s educational
process. Appropriate dress for the approptiate activity is expecred.
A student may be asked to leave an area when he/she is not
approptiatcly attired in the opinion of the College official or
instructor who is acting in a supervisory position. Footwear must
be worn on campus. Repear offendets shall be reported 1o the Vice
President for Student Affairs/Assistant General Counsel,

e

12. All students must carry identification and/or proof of registration.

13. Unless ic is pare of a structured classroom activity, students may not
bring guests or family members into the classroom.

14. Unless otherwise authorized by Florida law and with the exception
of students enrolled in the Criminal Justice programs of the Coliege
participating in a College approved training exercise, the possession
of firearms, toy guns, paint guns, devices that make noise which
could be construed as sounding like gunfire, knives, explosives,
fireworks, hazardous or toxic substances, or other dangerous mate-
rials is strictly forbidden on any of the College’s campuses or sites.

15. No student arending St. Johns River State College can participate
in disruptive activities at the College. Any such student so
conviceed, as required by F5 1006.61(2), will be expelled immedi-
ately without recourse for a period of two (2) years. This includes
the disruption or obstruction of teaching, research, administration,
disciplinary proceedings, traffic or pedestrian movement, other
College activities, including its public scrvice functions on or off
campus, or other auchorized non-College activities when the ace
occurs on College premises.

16. As provided in FS 1006,60(5), any studenc enrolled at St. Johns
River State College who intentionally acts to impair, interfere with,
or obstruct the arderly conducr, processes, and functions of the
College on or off any of the Colleges sites shall be subject to severe
disciplinary measures, to include dismissal, ac the discretion of the
President.

17. Acts of dishonesty are prohibited. Acts of dishonesty include but
are not limited to: cheating, plagiarism or other forms of academic
dishonesty, furnishing Filsc information to any Callege official,
faculty membser, or office; forgery, alternarion or misusc of any
College decumen, record, or instrument of identificadon;
tampering with the clection of any College tecognized student
organization.

18. Physical abuse, verbal abuse, threars, intimidation, harassment,
coercion, cyber bullying and or other conduct which threatens or
endangers the health or safety of any person are prohibited.

19. The actempied or acrual theft of andfor damage 1o property of the
College or property of a member of the College community or
other personal or public property are prohibired.

20. Hazing as defined in the Student Handbook is prohibired.

21. The theft, abuse, misuse, or alteration of the College’s computer
systems and information and records stored on the computer
systems is prohibited.

22. No food or drinks in classrooms.

23. A student is forbidden from recording and/or video taping an
Instructar withour the instructor’s permission and knowledge.

24. 'The abusc of the student judicial system as defined in the Student
Handbook is prohibited.

The College reserves the right to change any of its policies for stu-
dent conduct without notice when it is considered in the best interest
of the College. In the event such changes occur, the College will provide
notification to students, faculty, and staff via announcements on bulletin
boards, the student portal and in College publications, Violating any of
the college standards of Student Conduct may result in expulsion.

SJR STATE STUDENT HANDBOOK 2016 - 2017
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appropriate law enforcement agency. Prompe reporting of crimes will
assure timely warning notices and timely disclosure of crime scaristics.
Criminal incidents that occur in close proximicy to our campuses are
communicared regularly to Campus Safery and Security personnel.

SECURITY AWARENESS

The Campus Safecy and Security office provides sccurity proce-
dures and information during new student otientation ac all three
campuses. Security procedures and security information are also pro-
vided during SJR State’s yearly faculty and staff orientation.
Primary crime prevention and awareness programs, which promote
awareness of rape (sexual batrery), acquaintance rape, domestic vio-
lence, dating violence, sexual assault, and stalking are offered ro new
students and new employees, The Campus Safery and Sceurity Office,
in conjunction with local law enforcement personnel, also offers crime
prevention and safery/security awareness procedures programs upon
request to students and employees. These programs are geared roward
personal safety, theft prevention, CPR and automatic external defibril-
lacor (AED) training. We also encourage both students and employces
to be aware of cheir responsibility for their own secutity and the secu-
tity of others,

When time is of the essence, concerning an immediate threa,
information is released to the College community through the various
SJR State Emergency Notification Systems.

THE COLLEGE STRI PROHIBITS;

1. Consumption of alcohol on campus unless served ac College
sponsored events as approved by the President,

2. Use, manufacture or possession of illegal drugs or narcorics on
campus or at College functions, and

3. College policy prohibits smoking, including e-cigarettes, except
in designared smoking areas.

ON OF FIRE
OR AT COLLEGE EVENTS

Policy/Purpose: St. Johns River State College desires to main-
tain a safe cnvironment for all of its students, faculty members, staff
members, contractors, and visitors. This policy seeks to reduce the
risk of injury or death associated with the intentional or accidental
use of weapons.

Applicability/Accountability: This policy applies to all indi-
viduals who come onro property owned or controlled by St, Johns
River State College or who attend events sponsored or hosted by the
College, with exceptions as noted below.

Policy Statement: St. Johns River State College prohibits the
possession, use, or storage of weapons on property owned or con-
trolled by the College, including in a College vehicle, on one's person
ar in onc’s office. Additionally, SJR State prohibits the possession,
use, or storage of weapons at events sponsored or hosted by SJR
State, except as outlined in this policy.

Definitions: Weapon — Thing designed, intended or which
may reasonably be used for inflicting bodily harm. The term
“weapon” includes firearms, swords, knives, incendiary devices,
chemical devices, or missiles. The term "weapon™ inclades any ob-
ject legally controlled as a weapon or treated as a weapon under the
laws of the jurisdiction in which the College owned or controlled
property is located. Firearm — any weapon (including a starter gun)
which will, is designed to, or may readily be converted to expel a

LLEG

projectile by the action of an explosive; the frame oc receiver of
any such weapon; any fircarm muffler or silencer; any destructive
device; ot any machine gun.

Exceptions: Norwithstanding the foregoing, SJR State permits

the following:

1. Appraved College and contracted security staff may
possess weapons on College property.

2. Alaw enforcement officer may carry onto College
property or into College events those weapons that his or
her law enforcement agency requires to be carried.

3. Mot prohibited under this policy are legitimate tools
appropriately used in authorized work on campus.

4. Faculty for and students enrolled in Criminal Justice
programs may possess weapons while participating in
College approved training exercises.

5. Non-functioning antique or simulated weapons may be
used for classroom or other academic purposes with prior
notice to and approval of the Academic or Workforce Vice
President and with notice to SJR State Campus
Department of Safety and Security.

6. Individuals who carry a self-defense chemical spray, which
is a device carried solely for the purposes of lawful self-
defense that is compact in size, designed ta be carried on or
abour the person, and contains nor more than rwo ounces
of chemical.

7. Simulated weapons that are clearly identifiable (whether
through design or decoration) to the casual observer as
simulated arc permitted for instructional or academic
purposes.

8. Possession of fircarms on College propery as permitted by
Florida Statutes. See Florida Statutes, 1001.64, Chapter 790.

Violation And Discipline: Any person who viclates this rule
may be immediately removed from College premises, prohibited
from returning, and/or referred for presecution by auchorities for
any erime under local, state, or federal law. Violation of this rule by
a student is a violation of the Student Conduct Code. Employees
who violate this rule are subject to appropriace discipline, which may
include suspension and/or termination.

FEDERAL CAMPUS SEX CRIMES PREVENTION ACT

OF 2000 AND FLORIDA SEXUAL PREDATOR AND SEXUAL REGISTRA~
TICN NOTIFICATION

Pursuanc to the Federal Campus Sex Crimes Prevention Act of
2000 and the Florida Sexual Predator and Sexual Registration Noti-
fication Law, SJR State establishes the following procedure to insure
the availabilicy of information te the campus communiry concerning
the presence of registered sexual offenders or predators attending SJR
Starte.

All information cegarding registered sexual offenders or preda-
tors attending SJR State will be coordinated and maintained by the
SJR State Department of Campus Safety and Security. SJR State
Department of Campus Safery and Security will mainrain a current
copy of the offender/predator’s Flotida Department of Law Enforce-
ment offender flyer including histher photograph and current §JR
State campus location.

Inquiries regarding any sexual offender or predator attending
any SJR State campus should be directed to James Griffith, Direcror
of Campus Safety, at jamesagriffith@S]Rstate.edu, telephone num-
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* Any act or behavior on the part of the student or employee chat
tends to interfere with, or otherwise disturb, the orderly conduct, pro-
cesses, functions and/or interests of the College is prohibited.

* Possession of alcoholic beverages or illegal drugs is prohibited on
College property, with the exception of alcohol served ar officially spon-
sored College events.

* Any student, or employee, found to have used, possessed, or distrib-
uted a narcotic or ather controlled substances, excepe as permitted by law,
or used, possessed, or distributed any alcoholic beverage excepe as expressly
permitted by law and college regulation, or public intoxication, shall be
subject to disciplinary sanctions including, but not limited to, suspension,
probation, expulsion or termination. The College may also make a refer-
ral to legal authorities for appropriate actions. For more information on
penalties and dangers of drug use, go online at: www.dea.gov. As a public
instirution whose mission is to foster human potential, St. Johns River Seate
College believes it is imporrant to understand the health risks and other
detrimental consequences associated with drug and alcohol abuse.

St. Johns River State College has partnered with BayCare Behavior-
al Health to provide Assistance Program services, a resource to assist with
drug problem, including drug education. BayCare provides supporc
through in-person counseling, 24/7 telephone supporr, and connection
to community resources. Online services providing numerous articles
and informative sources regarding drug education are also available. For
information concerning these confidential services call BayCare toll-free
at (800) 878-5470.

Locally Available Public and Private Substance Abuse Counseling,
Treatment and Rehabilitation Programs

The following is provided o students and employees of St. Johns
River State College to communicate some of the substance abuse services
in the tri-county area. This is a partial lisc and inclusion of an organiza-
tion does nort imply endorsement nor does omission imply disapproval:

* Alcoholics Anonymous (904) 399-8535

* BayCare Behavioral Health (300) 878-5470

* Clay County Behavioral Health Cenrer (904) 291-5561

* Epic Community Services, Inc. (904) 829-2273

* First-Coast Narcotics Anonymous (904) 723-5683

¢ AL-ANON Putnam and St. Johns (800) 508-2512

* AL-ANON Clay (800) 344-2666

* Stewart Marchman Behavioral Health Care (904) 209-6200

* Riverpoine Behavioral Healch (904) 724-9202

* 5t. Johns County Department of Health & Human
Service (904) 209-6000

* American Counell for Drug Educarion ar: www.acde.otg

TOBACCO USE POLICY

The College is now a tobacce free campus. The use of all forms of
tobacco and smoking, including cigarctics, loose-lcaf tobacco, snuff and
electronic devices, is prohibited. The tobacco-free policy will apply o
all campus properties, walkways, sidewalks and parking lots, as well as
personal vehicles in these areas and includes the removal of designated
smoking areas.

RISKS ASSOCIATED WITH DRUGS

The use of illicit drugs and the abuse of aleohol pose serious risks
to one’s healch. Information regarding the possible side effects associated
with the use and abuse of alcohol and certain drugsis available ac any of
the College counseling centers.

Almost all of these effects include the symptoms of dilated pupils,
elevated body temperature, increased heart race, increased blood pres-
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sure, impairment of judgment and mental functions, and loss of concral
and coordination. If ingested by a pregnant woman or nursing mother,
all of these drugs pose serious risks to the health of fetuses and nursing
infants, up to and including death.

LOST AND FOUND

The Callege mainains 2 lost and found property service located at
the Security office at all three campuses.

VENDING MACHINE REIMBURSEMENT

When individuals experience a vending machine malfunction re-
sulting in the need for a reimbursement, two options exist to receive a
refund.

Option 1: All chree campuses do have an onsite refund budget to
reimburse individuals who have lost funds in the vending machines. For
Palatka, the refund can be processed through the Business Office cashicr.
For both the Orange Park and St. Augustine campuses, refunds can be
processed through the Administrative Office cashier.

Option 2: Each of our vending machines has a phone number on
the face of the machine to contace and reporr the malfuncrion as well as
to initiate a refund.

When the individuals do experience any vending machine malfunc-
tions, please also report the status of the machine to either che Bookstore
Manager or the Director of Purchasing and Auxiliary Services.

5JR STATE STUDENT GUIDELINES FOR ACCEPTABLE COMPUTER
LAB AND INTERNET USE

Use of computer, network, and internet equipment and software at
5t. Johns River Stare College computing Faciliies is restricred to scholarly
activities related 1o student insteuction and research. The College reserves
the right to limit, restrict, or extend computing privileges and access to
its information technology resources. Access to these systems is granted to
SJR. Seate students and authorized users, subject to adherence to all College
information technology security policies, guidelines and procedures that
govern computer and nerwork use at SJR State as well as the following
statements regarding acceptable use of computer lab and interner resoucces:

1. User may access the computers by entering their SJR State user-
name and password.

2. User may not use equipment or facilities in a way that is inconsistent
with the general rules of conduct that govern student behavior at 5JR State.
3. User may not damage or mistrear equipment or facilities under any
circumstances.

4. User may not intentionally waste computer resources.

5. User may not employ the network for personal financial gain or
commercial purposes.

6. User may not engage in practices that threaten the integrity of the
necwork.

7. User may not write, use, send, download or display obscene, threat-
ening, or harassing macerials or messages.

B.  User may not use the equipment ar nerwork for any illegal activi-
ties, including violation of copyright laws and/or software piracy.

9. User may nor use anyone else’s SJR State username and password.
10. User may not trespass inco or in any way alter anyone else’s folders,
documents or files.

11. User may not play games or occupy the lab for non-scholarly purposes.
12. User must maintain a scholarly atmosphere in the lab; no loud or
aggressive behavior will be rolerated.

13. User may not eat, drink, or smoke in the lab.

14, User should not under any circumstances expect that messages or files
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ber (386) 312-4064 or telephone number (386) 312-4095, Monday
through Friday during normal business hours,

Information relating to Flotida's registered sexual offenders and
predators is public record and may also be viewed ac www.fdle.state.
fl.us or by calling 1-888-357-7332.

Additional information regarding campus sex crime awareness
and prevention can be located within the JEANNE CLERY AN-
NUAL CRIME REPORT which can be accessed on the Web at
§JRstate.edu/safery.heml.

EDU ENTS O : 0 1]
PUBLIC LAW: 102-325 S, 1150)

Sexual assaulc {rape) is a setious crime that has a major impact
on the campus communicy as well as on the scudents who are victim-
ized. SJR State will not tolerate sexual assault in any form, including
date and acquaintance sexual assault,

Should probable cause be determined that campus regulations
prohibiting sexual assault have been violated, disciplinary action will
be pursued through the code of student conduct or other appropriace
internal processes. Discipline may result in suspension or dismissal
from the College.

Any student or employee reporting a sexual assault will be treat-
ed with respect and sensitivity. Contacts and conversations which
transpire pursuant to this procedure will be held in confidence.

Students may contact the Academic Advising Offices if they
have a concetn related to sexual assault. College staff will assist vic-
tims and/or their advocates in securing appropriate referrals. Any
person wishing to file 2 complaint may eontact College or contract
security on the campus,

Security will discuss the matter with the student and make the
approptiate referrals, The person reporting the incident may request
thar their identity remain anonymous. A report shall be completed
and forwarded to the Vice Presidenc for Student Affairs/Assistant
General Counsel who will assist in situations requiring immediate
administrative support.

Employee complaints will be referred to the Vice President for
Finance Administration,

Your compliance with the policies outlined above and in help-
ing to prevent crime at $JR State facilities is appteciated. Only with
your help can a safe and secure working and learning environment be

provided for all.

DA DE 0 E S
PREDATOR/OFFENDER REGISTRY

This website contains public record informartion on offenders
classified as sexual predators and sexual offenders under Florida law
because of a conviction for a sex-related crime andfor a specified
crime against children: www.fdle.state.flus.

FDLE has also established a toll-free number (1-888-FL-PRED-
ATOR) or (1-888-357-7332) that allows the public to request infor-
tation about sexual predators and sex offenders living in their com-
munities and around the state. Via email: sexpred@fdle.stare.fl.us.

Upon notification of the presence of an offender/predaror, it is
the responsibility of the law enforcement agency with jurisdiction over
the offender/predator’s address to inform the College administration
that the offendet/predator has stated that he/she is currently enrolled
at, or employed by, the College. The College administration can then
make all prudent norifications to members of the campus community.

Information regarding registeted sexual offenders or predators
arrending classes at SJR State may be obtained by contacting the
Department of Public Safery and Security at 386-312-4095.

OLLEG 0

SJR State College is committed to providing an environment char
enhances and supports student success. The academic community,
including faculty, administrators, staff and students, has the collec-
tive responsibility to ensure that this environment is conducive to
the student’s development. The illegal use of harmful and addictive
chemical substances poses a threat to the educational environment.

Thus, in accordance with the Drug Free Schools and Communi-
cation Act Amendments of 1989, it is necessary 1o inform the Col-
lege community of the harmful and addictive potential associated
with the use of drugs, the incomparibility of illegal drugs with the
educational mission of St. Johns River State College, and the conse-
quences of the use, possession, manufacrure or sale of such drugs.

St. Johns River State College District Board of Trustees rules out-
line the accepted code of conduct for students and employees. The
cade, as documented in the scudent handbook and college catalog,
includes the following:

* Any act or behavior on the part of the student or employee that
tends to incerfere with or otherwise disturb the orderly conducr, pro-
cesses, functions and/or interests of the College is prohibited.

* Possession of alcoholic beverages or illegal drugs is prohibited
on college property with the exception of alcohol served at officially
sponsored college evencs.

* Any students, or employees, found to have used, possessed, or
distributed a narcotic or other controlled substances, except as per-
miteed by law, or used, possessed, or distributed any alcoholic bever-
age except as expressly permitted by law and college regulation, or
public intoxication shall be subject to disciplinary sanctions, includ-
ing, but not limited 1o, suspension, probation, expulsion or termina-
tion. The College may also make a referral co legal authorities for
appropriate actions. For more information on penalties and dangers
of drug use, go online at: www.dea.gov. As a public institution whose
mission is to foster human potential, St. Johns River State College
believes it is important to understand the health risks and other det-
rimental consequences associated with drug and alcohol abuse. The
use of illicit drugs and the abuse of alcohol pose serious risks to one's
health. Side effects include the symptoms of dilated pupils, elevated
body temperature, increased heart rate, and increased blood pressure,
impairment of judgment and mental functions, and loss of control
and coordination. If ingested by a pregnant woman or nursing moth-
er, these drugs pose serious risks to the health of feruses and nursing
infancs, up to and including death.

St. Johns River State College has partnered with BayCare Behav-
ioral Health to provide assistance program services, a resource to as-
sist with drug problems, including drug education. BayCare provides
support through in-person counseling, 24/7 telephone support, and
connection to community resources, Online services providing nu-
merous articles and informative sources regarding drug education are
also available. For information concerning these confidential services

call BayCare toll-free at (800) 878-5470.

L BL D S S
OUNSE E D RE 0 5
The following is provided to students and employees of St. Johns
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for all students requiring assistance with managing their educational
expenses. The TIP program will allow students to pay for tuition and
fee expenses over a period of time rather than one lump sum payment
before the start of the scmester. The College has contracted with Nelnet
Business Solutions to administer this program. This company will be re-
sponsible for the enrollment, as well as receiving the monthly payments.
Enrollment in the payment plan can be compleced via the SJR State
website (] Rstate.edu} by logging on to the MyS]Rstate account. Under
the student drop down box, choose “Optional Payment Plan.” A new
window will open. Choose the term, and click on the e-Cashier logo and
follow che steps. Students needing additional information should con-
tact the §t. Johns River Statc College Business Office at 386-312-4117.

IDENTIFICATION AND NOTIFICATION OF COORDINATORS

It is the policy of St. Johns River State College nor to discriminace
on che basis of race, ethnicity, color, national origin, marital status, re-
ligion, age, gender, sex, pregnancy, sexual orientation, gender identicy,
genetic informarion, disabilicy, or veteran stacus in its educational pro-
grams, activities, admissions policies and practices, or employment poli-
cies. All questions or inquiries regarding compliance with laws relating
to non-discrimination and all complaints regarding sexual misconduct
or discrimination, may be directed to:

Ginger C. Stokes

Director of Human Resources

Title IX Coordinator/Equity Officer

St. Johns River State College

5001 St. Johns Avenue

Palacka, Florida, 32177

(386) 312-4070

When an inquiry or complaint involves a student, the Title [X Co-
ordinater/Equity Officer will work in conjuncrion with the Vice Presi-
dent for Student Affairs (office locared in the Student Services build-
ing, Room V227, 5001 St. Johns Avenue, Palatka, FL 32177, telephone
(386) 312-4127) o respond 1o or resolve such inquiry or complaint. In-
quiries or complaints may also be directed to the Office for Civil Rights,
U.S. Department of Education, 400 Maryland Avenue SW, Washingron
D.C. 20202.

CAREER SERVICES

Career services is a partnership between Student Affairs and Work-
force Development. Career counseling services are available on each
campus. (Counselors and workforce advisors are available to assist you
individually with career assessments, career decision making, and job
searching strategies.) In addirion, there is a career resource Web page at
SJRstate.edu/eareerservices.html available for student use, which pro-
vides resources on educational/career planning, job searching strategies,
and employment information. Workforce advisors are available for in-
dividuals who are intetested in pursuing career and technical education,
especially those with economic or educational needs. Career interest and
personalicy assessments are also available upon request or through en-
rollment in SLS 1401 Comprehensive Career Exploration or HSC 1004
Professions of Caring.

Conrace the Academic Advising Office ar (386) 312-4035 (Palatka),
(904) 276-6855 (Orange Park) or (904) 808-7402 (St. Augustine) for
more information. For carcer and technical education, contact the De-
parument of Workforce Services at (386) 312-4259 or careerservices@
sjrstate.edu.

The College assists students in locating part-time, full-time, and
summer jobs with local, regional, and national employers. Announce-
ments of job and internship opportunities are posted online in the Col-
lege Central Network accessed from the SJR State career resource Web
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page. Additionally, this site provides informacion abour the labor mar-
ket, career related events, and job search strategies, such as resume writ-
ing, interviewing and networking,

COLLEGE CATALOG

The College Catalog is the official document of the College. Its poli-
cies and procedures take precedence over all other college documents. The
College Catalog, which is available on the College website at 5]Rstate.
edu, details all the necessary academic information, including registra-
tion procedures, graduation requirements, complete divisional course
listing, financial aid information, petition procedures, erc. Students are
responsible for the informarion concained in the College Catalog.

HEALTH SERVICES

The College does not maintin an infirmary or hospital. All inju-
ries must be reported to the Vice President for Studenc Affairs/Assistant
General Counsel on the Palacka Campus or the chief administrator ar
the Orange Pack and St. Augustine campuses. If the injury o illness
appears ta be serious, the College will immediately atrempt to notify the
family. Emergency treatment by a private physician is ac the student’s or
parent’s expense. Personal insurance is the student’s responsibilicy.

PREGNANCY ACCOMMODATIONS FOR STUDENTS

Title X of the Education Amendment Act of 1972 prohibits dis-
crimination on the basis of sex, including pregnancy and related condi-
tions, in educational programs and/or activicies.

St. Johns River State College does not discriminate against any stu-
dent on the basis of pregnancy or related condirions. Absences due to
medical conditions relating to pregnancy will be excused for as long as
deemed medically necessary by a student’s docior, and students will be
given the opportunity to make up missed work. Prompr and appropti-
ate communicadlon by the student is necessary to ensure appropriace
accommodarions are provided.

Studenes needing assistance can seck accommodations from the
Academic Counseling Office on any campus (Orange Park - 904-276-
6855, Palatka - 386-312-4035, St. Augustine ~ 904-808-7402) or from
the Title IX Coordinator Ginger Stokes ar 386-312-4074,

S) E STUDE ENTAL HE ASSISTANCE PROGRA

SJR Srate College has contracted with Bay Care Behavioral o as-
sist students with mental health counseling services. Currently enrolled
students may call Bay Care Behavioral at 1-800-878-5470 1o schedule
an appointment.

2JR STATE COLLEGE ALCOHOL & DRUG NOTIFICATION

SJR State College is commicted 1o providing an environmen that
enhances and supports student success. The academic community, in-
cluding faculty, administrators, staff and students, has the collective
responsibility to ensure that this environment is conducive to the stu-
dent’s development. The illegal use of harmful and addictive chemical
substances poses a threat to the educational environment.

Thus, in accordance with the Drug Free Schools and Communica-
tion Acc Amendments of 1989, it is necessary to inform the College
community of the harmful and addictive potenrial associated with the
use of drugs, the incompatibility of illegal drugs with the educational
mission of St. Johns River State College, and the consequences of the
use, possession, manufacture or sale of such drugs.

St. Johns River State College District Board of Trustees rules out-
line the accepted code of conduct for students and employees. The code,
as documented in the Student Handbook and College Caralog, includes
the following;
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The substirution packer should minimally include all of the
following:

1) Identification of the specific course requirements for
which the substitution s requested;

2) Documentation of che disability thar is sufficient to
describe how the condition impacts the student at
the current time and in the current circumstances;

3) Documentarion thac failure to meet the requirement(s)
for which the substirution is requested is relaced to
the disability;

4) A reason for the course substitution from the disabilities
coordinator; and

5) A copy of all transeripts/compliance.

B. The completed package should be submitted to the Director of
Academic Advising, who will then review and approve the request and
forward the requese to the appropriate vice president.

C. The appropriate vice president will review the request and com-
municate histher decision, in writing, to the student and disability coor-
dinator. The letrer shall include the rationale for the decision and in cases
where a substicution is approved, specification of the substitution to the
student and appropriate college personnel within five (5) business days of
the decision,

D. The College will accept substitutions granted by other Florida
public colleges and schools. Substitutions granted by other postsecond-
ary instirutions will be evaluated on an individual basis. Documentation
should be requested by the transferring student and sent from the grant-
ing institution,

DUE PROCESS

A student denied substitution of one or more course requirements
may appeal the decision within ten (10) days, in writing, to the Vice Presi-
denc for Student Affairs/Assistant General Counsel, who will submit the
appeal to the Peditions Commitee utilizing the current peritions process.

POLICY STATEMENT FOR RELIGIOUS OBSERVANCE

Any student who wishes to observe a religious holiday not in the of-
ficial academic calendar may do so without penalty. However, the student
must follow proper procedures. These procedures require the student ro
inform his or her instructor or instructors one week in advance of the
religious holiday or holidays and make up any required work, including
tests, within ane week of the absence for the holiday or holidays. In the
case of admissions criteria or other College mandated Functions which may
be missed because of the observance of the religious holiday or holidays,
the student should contact the Vice President of Student Affairs/Assistant
General Counsel or his or her designate ro make appropriate aliernare ar-
rangements.

If a seudent believes chat he or she has been unreasanably denied an
educational benefit due ro his or her religious beliefs or practices, the stu-
dent may seek redress through the College Equity Grievance Commitree.

GRIEVANCES AND DISCIPLINARY PROCEDURES

As required by FS 1001.65(22) and FS 1006.62, the Board of Trust-
ees vests with the College President che authority, afier notice 1o the stu-
dent of the charges and after a hearing thereon, to expel, suspend, or
otherwise discipline any student who is found to have violated any law,
ordinance, or rule or regulacion of the State Board of Education or of the
Board of Trustecs.

In all scudent grievance and disciplinary proceedings, the decision of
the Callege President is final and without recourse. Any student who has
a grievance against the College should first contact the Vice President for
Student Affairs/Assistant General Counsel, St. Johns River State College,

5001 Se. Johns Avenue, Palatka, FL 32177, telephone (386) 312-4127,
for appropriate procedures. Four committees address student grievances:

The Academic Petitions - Grade Appeals Committee, for admission
and grade appeal, acting within established rules and College policy,
makes recommendations to the President concerning student petitions
involving grades. Its membership is composed of faculty members and
administrators. The President’s decision is final.

‘The Academic Petitions - Admissions Committee meets at the request
of the chairman relative to new student admissions, or non-degree, non-
high school graduaces with fifteen (15) hours acrempred. The cases con-
sidered will only be the exceptions to established polices of admissions/
registration for coursc work andfor college credic programs. The com-
mittee is composed of the Vice President for Student Affairs, the Dean
of Enrollment Management, the Director of Academic Advising, and the
Registrar.

The Traffic Appeals Committee hears appeals from studenss in refer-
ence 1o traffic citations and fines. The committee is composed of three
faculty members and two students, The decision of the committee is final.

The Disciplinary Committee is appointed by, and meets ac the re-
quest of, the Vice President for Student Affairs/Assistane General Counsel
relative to alleged student behavior serious enough to warranc, if verified,
a penalty of probation, suspension, dismissal, or denial of re-enrollment
againse the student. The committee acts in accordance with procedures
set forth in the disciplinary provisions contained in the student hand-
book. The decision of the commiteee is final.

The College Equity Grievance Committee is organized in compli-
ance with the provisions of Title X of the Education Amendments of
1972, as amended and as prescribed by the Administrative Procedure Act,
Chaprer 120, FS. The committee hears student, prospective student, and
prospective employee grievances alleging discrimination on the basis of
race, ethnicigy, color, national origin, marital status, religion, age, gender,
sex, pregnancy, sexual orientation, gender identity, genetic information,
disabilicy, or veteran status on the part of the College or any of its compo-
nents. This commitree is selected 2s needed,

GRIEVANCE PROCEDURES

Grievance procedures for students, prospective students, and employ-
ment applicants for complaints relating to discrimination on the basis of
race, ethnicity, color, national origin, marital status, religion, age, gender,
sex, pregnancy, sexual orientation, gender identity, genetic information,
disability, or veteran status are as follows:

A. Authority

This grievance procedurc is established and adopied by the Board of
Trustees of St. Johns River State College in compliance with the provi-
sions of Title IX of the Education Amendments of 1972, as amended and
as prescribed by the Administrative Procedure Act, Chaprer 120, ES.

B. Purpose

This grievance procedure is intended to provide for prompe and eq-
uitable resolution of complaints by students, prospective students, and
prospective employees of St. Johns River State College alleging actions
constituting discrimination on the basis of race, ethnicity, color, national
origin, marital seatus, religion, age, gender, sex, pregnancy, sexual orienta-
tion, gender identity, genetic information, disability, or veteran starus, on
the part of the College or any of its components.
C. Filing of Grievance

1. Any studen, prospective student, or prospective employee of the
College may file a gricvance when he or she believes a discriminatory ac-
tion has been taken by the College. The complaint should be filed by the
aggricved person within sixty (60) working days following the incident
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(H) The term “judicial body” means any person or persons autho-
rized by the Vice President for Student Affairs/Assistant General Coun-
sel to determine whether a student has violared the Student Code and to
recommend imposition of sanctions.

(D) ‘The term “Judicial Advisor™ means a College official autho-
rized on a case-by-case basis by the Vice President for Studene Affairs/
Assistant General Counsel to impose sanctions upon students found to
have violated the Student Cade. The Vice President for Student Affairs/
Assistant General Counsel may authorize a judicial advisor o serve si-
multaneously as a judicial advisor and the sole member or one of the
members of a judicial body. Nothing shall prevent the Vice President
for Student Affairs/Assistant General Counsel from authorizing the
same judicial advisor to impose sanctions in all cases.

() The term “Appellate Board” means any person or persons
authotized by the Vice President for Student Affairs/Assistant General
Counsel to consider an appeal from a judicial body’s determination chat
a student has violated the Student Code or from the sanctions imposed

by the Judicial Advisor.

(K) ‘The term “shall” is used in the imperative sense.

(L) ‘The term “may” is used in the permissive sense.

(M) The Vice President for Student Affairs/Assistant General
Counsel is the person designated by the College President to be respon-
sible for the administration of the Student Code.

(N} The term “policy” is defined as the written regulations of the
College as found in, but not limited ro, the Student Code, Student
tand Book, caralogs, and College handbook.

{(O) The term “cheating” includes, but is not limited 10:

1. use of any unauthorized assistance in taking quizzes, tests,
or examinations;

2. dependence upon the aid of sources beyond those
authorized by the instructor in writing papers, preparing
reports, solving problems, or carrying out other assign
ments; or

3. theacquisition, without permission, of tests or other
academic material belonging to a member of the College
faculty ot staff,

(P) The term “plagiarism” includes, but is not limited to, the use, by
paraphrase or direct quotation, of the published or unpublished work of
another person without full and dlear acknowledgment. It abso includes
the unacknowledged use of materials prepared by another person or agen-
cy engaged in the selling of term papers or other academic materials.

Article [I: Judicial Auchoricy

{A) The Vice President for Student Affairs/Assistant General
Counsel shall determine the composition of judicial bodies and appel-
late boards and determine which judicial body, judicial advisor, and ap-
pellate board shall be authorized 1o hear each case.

(B) The Vice President for Studenr Affairs/Assistant General
Counsel shall develop policies for the administration of the judicial pro-
gram and procedural rules for the conduct of hearings which are not
inconsistent wich provisions of the Student Code.

{C) Decisions made by a judicial bedy and/or judicial advisor shall
be final, pending the normal appeal process,

(D) A judicial body may be designated as arbiter of disputes within
the student community in cases which do not involve a violation of
the Seudent Code. All parties must agree o arbitration, and are to be
bound by the decision with no right of appeal.

Article III: Proscribed Conduct

{A) Jurisdiction of the College
Generally, College jurisdiction and discipline shall be limited
to conduct which occurs on College premises or which adversely affects
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the College community and/or the pursuit of its objectives. The Viee
President for Student Affairs/Assistanc General Counsel shall determine
on a case-by-case basis whether jurisdiction over off-campus activity
should be asserted.

{B) Conduct~Rules and Regulations

Any student found to have committed the following misconduct is
subject to the disciplinary sanctions outlined in

Arricle IV:

1. Acts of dishonesty, including, but not limited ro, the following:
a. Chearting, plagiarism, or other forms of academic dis-
honesty.

b. Furnishing false information to any College official,
faculty member, or office.

c. Forgery, alteration or misuse of any College document,
recotd or instrument of identification.

d. Tampering with the election of any College recognized
student organization.

2. Disruption or obstruction of teaching, research, adminis-
tration, disciplinary proceedings, other College activities,
including its public-service functions on or off campus, or
other authorized non-College activities, when the act oc-
curs on College premises,

3. Physical abuse, verbal abuse, threass, intimidation, harass-
ment, coercion and/or other conduct which threatens or
endangers the health or safety of any person.

4. Anempied or acrual theft of and/or damage to property of
the College or property of a member of the College com-
munity or ocher personal or public properry.

5. Hazing, defined as an act which endangers the mental or
physical health or safery of  student, or which destroys or
removes public or private property, for the purpose of
initation, admission into, affiliation with, or as a condirion
for continued membership in, a group or organization
operating under the sanction of a postsecondary institu-
tion. Such term includes, but is not limited to, any
brucality of a physical nature, such as whipping, beating,
branding, forced calisthenics, exposure to the elements,
forced consumption of any food, liquor, drug or other sub-
stance, or other forced physical activiey which could
adversely affect the physical health or safety of the student
and also includes any activity which would subject the
student to extreme mental stress, such as sleep deprivation,
forced exclusion from social contact, forced conduct which
could result in extreme embarrassment, or other forced
activity which could adversely affect the mental health or
dignity of the scudent.

6. Failure to comply with dircctions of College officials or law
enforcement officers acting in performance of their duties
and/or failure 1o identify oneself to these persons when re-
quested to do so.

7. Unauthorized possession, duplication or use of keys to any
College premises or unauchorized entry to or use of College
premises.

8. Violation of published College policies, rules or regulations.

9. Violation of federal, state or local law on College premises or
at College sponsored or supervised activiries.

10.  Use, possession or distribution of narcotic or other con-
trolled substances except as expressly permicted by law.

11, Use, possession or distribution of alcoholic beverages
except as expressly permirted by the law and College regu-
lations, or public intoxication,

12, Illegal or unauthorized possession of firearms, explosives,
other weapons, or dangerous chemicals on College premises.

13. Tarticipation in a campus demonstration which disrupts
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14,

15,

16.

17.

(C)Viol
1%

the normal operations of the College and infringes on the
tights of other members of the College community; lead-
ing or inciting others to distupe scheduled and/or normal
activities within any campus building ot area; intentional
obstruction which unreasonably interferes with freedom of
movement, cither pedestrian or vehicular, on campus.
Obstruction of the fiee flow of pedestrian or vehicular trffic
on College premises ot at College sponsored or supervised
functions.

Conduct which is disorderly, lewd, or indecenc; breach of
peace; aiding, abewting, or procuring another person o
breach the peace on College premises ot at functions spon-
sored by, or participated in by, the College.

Theft or other abuse of computer time, including but not
limited to:

a. Unauthorized entry into a file, to use, read, or change
the contents, or for any other purpose.

b. Unauthorized transfer of a file.

¢. Unauthorized use of another individual's identification
and password,

d. Use of computing facilities to interfere with the work of
another student, faculty member or College Official.

¢. Use of computing facilities to send, receive, or access
obscene or abusive messages, websites, or marerials.

f.  Use of computing facilities to interfere with normal
operation of the College compuring system.

Abuse of the judicial system, including but nor limited to:
a. Failure o obey the summons of a judicial body or
College official.

b. Falsification, distortion, or misrepresentation of
information before a judicial body.

c. Disruprion or intetference with the orderly conduct of
a judicial proceeding.

d. Institution of a judicial proceeding knowingly without
cause,

e. Areempiing to discourage an individual’s proper
participation in, or use of, the judicial system.

£, Acempting to influence the impartiality of 2 member
of a judicial body prior to, and/or during the course of, the
judicial proceeding.

g- Harassment (verbal or physical) and/or incimidation of a
member of a judicial bedy prior to and/or after a judicial
proceeding,

h. Failure 10 comply with the sanction(s) imposed under
the Student Code.

i. Influencing or awempting to influence another person
to commit an abuse of the judicial system.

ation of Law and College Discipline

IFa studen is charged only with an off-campus violation of
federal, state, or local laws, but not with any other violation
of this Code, disciplinary action may be taken and sanc-
tions imposed for grave misconduct which demonstrates
flagrant disregard for the College community. In such
cases, no sanction may be imposed unless the student has
been found guilcy in a court of law or has declined to con-
test such charges, although not actually admicting guile
(e.g., “no contest” or “nolo contendere”).

College disciplinary proceedings may be instituted against
a student charged with violation of a law which is also a
violation of this Student Code, for example, if both viola-
tions result from the same factual situation, without regard
1o the pendency of civil litigation in court or criminal arrest
and prosecution. Proceedings under this Student Code
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(A)Cha
1

may be catried out prior 1o, simultaneously with, or follow-
ing civil or criminal procecdings off-campus.

When a student is charged by federal, state or local authori-
ties with a violation of law, the College will not request or
agree to special consideration for that individual because of
his or her starus as a student. If the alleged offense is also
the subject of a proceeding before a judicial body under the
Student Code, however, the College may advise off-campus
authorities of the existence of the Student Code and of how
such matters will be handled internally within the College
community. The College will caoperate fully wich law
enforcement and other agencies in the enforcement of
criminal law on campus and in the conditions imposed by
ctiminal courts for the rehabilication of student violators.
individual students and faculty members, acting in their
personal eapacitics, remain free to interace with govern-
mental representatives as they deem appropriate.

Article IV; Judicial Policies

rges and Hearings

Any member of the College community may file charges
against any studenc for misconduer. Charges shall be pre-
pared in writing and directed to the Vice President for
Student Affairs/Assistant General Counsel responsible for
the administration of the College judicial system. Any
charge should be submitted as soon as possible afier the
event takes place, preferably within five (5} class days.

‘The Vice President for Student Affairs/Assistant General
Counsel may conduct an investigation 1o determine if the
charges have merit and/or if they can be disposed of admin-
istratively by mucual consent of the parties involved on a
basis acceptable to the Vice President for Student Affairs/
Assistant General Counsel, or the Vice President for
Student Affairs may refer the mater 1o a judicial advisor
who will conduct the investigation of the charges to
determine if they have merit and can be disposed of admin-
istratively by mutual consent of the parties involved on a
basis acceptable ta the Vice President for Student Affairs/
Assistant General Counsel. Such disposition shall be final
and chere shall be no subsequent proceedings. If the charges
cannot be disposed of by mutual consen, the judicial
advisor may later serve in the same matter as the judicial
body or a member thereof.

All charges shall be presented 1o the accused student in
written form. A time shall be set for a hearing, nor less
than five (5) nor more than fifccen (15) class days after the
studenr has been notified. Maximum time limits for
scheduling of hearings may be extended ac the discretion of
the judicial advisor.

Hearings shall be conducted by a judicial body according
to the following guidelines:

2. Hearings normally shall be conducted in private. At
the request of the accused srudent, and subject to the dis
cretion of the chaitperson, a representative of the scudent
press may be admitted, but shall not have the privilege of
participating in the hearing.

b. Admission of any person to the hearing shall be at the
discredion of the judicial body andfor its judicial advisor
or Vice President for Student Affairs/Assistant General
Counsel,

¢. In hearings involving more than one accused student,
the chairperson of the judicial body, in his or her discre-
tion, may permit the hearings concerning each student to
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be conducted separately.

d. The complainant and the aceused have the right to he
assisted by any advisor they choose, at their own expense.
The advisor may be an attorney. The complainanc and/or
the accused is responsible for presenting his or her own case
and, thercfore, advisors are not permitted 1o speak or to
participate directly in any hearing before a judicial body.
e. The complainant, the accused, and the judicial body
shall have the privilege of presenting witnesses, subject 1o
the right of cross examination by the judicial body.

f. Pertinent records, exhibits, and written stacements may
be accepred as evidence for consideration by a judicial body
at the discretion of the chairperson.

g. All procedural questions are subject to the final decision
of the judicial body chairperson,

h. After the hearing, the judicial body shall determine (by
majority vote if the judicial body consists of more than one
(1) person] whether the student has violated each section
of the Student Code which the student is charged with
violating.

i. The judicial body’s determination shall be made on the
basis of whether it is more likely than not thac the accused
student violated the Student Code.

There shall be a single verbatim record, such as a tape
recording, of all hearings before a judicial body. The record
shall be the propercy of the College.

Except in the case of a scudenc charged with failing to obey
the summons of a judicial body or College official, no
student may be found to have violated the Student Code
solely because che student failed to appear before a judicial
body. In all cases the evidence in support of the charges
shall be presented and considered,

(B) Sanctions

2.

3.

The following sanctions may be imposed upen any student
found to have violated the Student Code:

a. Warning—A notice in writing to the studenc tha the sru-
den is violating or has violated institutional regulations.

b. Probation~A written reprimand for violation of
specified regulations, Probation is for a designated periad
of time and includes the probability of more

severe disciplinary sanctions if the studenc is found to be
violating any institutional regulation(s) during the proba-
tionary period.

<. Loss of Privileges—Denial of specified privileges fora
designated period of time.

d. Fines--Previously established and published fines may
be imposed.

¢. Restitution—~Compensation for loss, damage or injury,
This may take the form of appropriate service and/or
monetary or material replacement.

f. Discretionary Sanctions--Work assignments, service o
the College or other related discretionary assignmencs
(such assignments must have the prior approval of the
Judicial Advisor).

g College Suspension--Separation of the student from the
College for a deinite period of time after which che -
student is eligible to return. Conditions for readmission
may be specified.

h. College Expulsion—Permanent separation of the
student from the College.

Maore than one of the sanctions listed above may be
imposed for any single violation.

Other than College expulsion, disciplinary sanctions shall
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not be made part of the student’s permanent academic
record, but shall become part of the scudent’s confidential
record. Upon graduation, the student’s confidential record
may be expunged of disciplinary actions upon application
to the judicial advisor,

The following sanctiens may be imposed upan groups or
organizations:

a. Thase sanctions listed above in Section B1, a through e.
b. Deactivation--Loss of all privileges, including College
recagnition, for a specified period of time.

In cach case in which a judicial body determines thaca
student has violated the Student Code, the sanction(s) shall
be determined and imposed by the Judicial Advisor. In
cases in which persons other than or in addition to the
Judicial Advisor have been authorized to serve as the judi-
cial body, the recommendation of all members of the
judicial body shall be considered by the Judicial Advisor in
determining and imposing sanctions. The Judicial Advisor
is not limited to sanctions recommended by members of
the judicial body. Following the hearing, the judicial body
and the Judicial Advisor shall advise the accused in writing
of its determination and of the sanction(s) imposed, if any.

(C) Interim Suspension
In cerain circumstances, the Vice President for Student Affairs/
Assiscant General Counsel, or a desigice, may impose a College suspen-

sion prior to
1.

(D) Appeals
1.

the hearing before a judicial body.

Interim suspension may be imposed only:

a. 1o ensure the safety and well-being of members of the
College community or preservation of College property;

b. to ensure the student’s own physical or emotional safery
and well-being; or

c. if the student poses a definire threat of disruption of or
interference with the normal operations of the College,
During the interim suspension, students shall be denied
access to the campus (including classes) and/or all other
College activities or privileges for which the student mighe
otherwise be cligible, as the Vice-President for Student
AffairsfAssistanc General Counsel or the judicial advisor
may determine to be appropriate.

A decision reached by the judicial body or a sancrion
imposed by the judicial advisor may be appealed by
accused students or complainants to an appellate board
within five (5) school days of the decision. Such appeals
shall be in writing and shall be delivered to the Vice-Presi-
dent for Student Affairs/Assistant General Counsel or his/
her designee.

Excepr as required to explain the basis of new evidence, an
appeal shall be limited 1o review of the verbatim record of
the initial hearing and supporting documents for one or
more of the following purposes;

a. To determine whether the original hearing was con-
ducted faily in light of the charges and evidence presented,
and in conformity with prescribed procedures giving the
complaining party a reasonable opportunity to prepare and
present evidence that the Student Code was violated, and
giving the accused student a reasonable opportunity to
prepare and present a reburral of those allegations.

b. To determine whether the decision reached regarding
the accused student was based on substantial evidence, thac
is, whether the facts in the case were sufficient to establish
that a violation of the Student Code occurred.
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¢. To determine whether the sanction(s) imposed were
appropriate for the violation of the Student Code which
the scudent was found to have committed.

d. To consider new evidence, sufficient 10 alter a decision,
or other relevant facts not brought out in the original hear-
ing, because such evidence and/or facts were nor known to
the person appealing at the time of the original hearing,

3. [fan appeal is upheld by the appellace board, the matter
shall be remanded o the original judicial body and judicial
advisor for re-opening of the hearing to allow reconsidera-
tion of che original determination and/or sanction(s).

4. In cases involving appeals by studencs accused of violating
the Student Code, review of the sanction imposed by the
appellate board may result in concurrence of the existing
sanction, reduction of the exiting sanction, climination of
the existing sanction, or revision of the existing sanction.

Article V: Interpretation and Revision

{A)Any question of interpretation regarding the Student Code shall
be referred ro the Vice President for Student Affairs/Assistant General

Counsel for final determination.

{B)The Student Code shall be reviewed every two (2) years under
the direction of the judicial advisor.

Students are expected to take reasonable care of the classrooms, stu-
dent centers, and other facilities of the three SJR State centers. Students
who abuse property or facilicies will be reported to the Vice President for
Student Affairs/Assistant General Counsel for disciplinary action.
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Alcohol and Drug Notification

5t. Johns River State Coliege is committed to providing an environ-
ment that enhances and supports student success. The academic
community, including faculty, administrators, staff and students,
has the collective responsibility to ensure that this environment
is conducive to the student’s development. It is the policy of St.
Johns River State College to maintain a drug and alcohol free en-
vironment.

Alcohol abuse and the illegai use of harmful and addictive chem-
ical substances pose a threat to the educational environment. In
compliance with the Drug Free Schools and Communication Act
Amendments of 1989; and, the Drug-Free Schools and Campuses
Regulations {EDGAR Part 86), this document shall serve as notifi-
cation of (1) the standards of conduct and the disciplinary sanc-
tions for violations, (2) possible legai sanctions and penaities, (3)
statements of the health risks associated with alcohol and/or drug
abuse, and (4} the College’s programs availabie to students, staff
and faculty.

Standards of Conduct and Disciplinary Sanctions
for Violations:

STUDENTS: 5t. Johns River State College District Board of Trustees
Rules outline the accepted code of conduct for students. The code,
as documented in the student handbook, includes the following:

+ Any act or behavior on the part of the student that tends to
interfere with or otherwise disturb the orderly conduct,
processes, functions and/or interests of the College is
prohibited.

« Possession of alcoholic beverages or illegal drugs is
prohibited on college property with the exception of
alcohol served at officially sponsored coliege events.

+ Any student found to have used, possessed, or distributed
a narcotic or other controlled substance, except as

permitted by law, or used, possessed; or distributed any
aleoholic beverage except as expressly permitted by law
and college regulation; or been publicly intoxicated shall
be subject to disciplinary sanctions, including, but not
limited to suspension, probation, and/or expuision, The
College may also make a referral to legal authorities for
appropriate actions.

FACULTY AND STAFF: In addition, the College’s Policy Statement
on Alcohol and Drug-free Workplace (Board Rule SJR 3.27} states:

+ ltis the policy of St. Johns River State College to have and
maintain a drug-free workplace, The uniawful manufacture,
distribution, dispensing, possession of, or use of a controlied
substance or alcoholic beverage by College employees is
prohibited on any College property. Any employee who
violates this rule may be disciplined and such discipline
may inciude dismissal from employment. The College may
also require an employee who violates this rule to take part
in a drug rehabilitation program.

Legal Sanctions:

Some drugy/aicohol offenses are misdemeanors while others are
felonies. In either case, the sentence may include imprisonment.
Conwictions for the unauthorized manufacture, delivery, traffick-
ing and possession of a controlled substance range from a misde-
meanor to 3 capital felony. The penalties depend on the type of
substance, amount, number of previous offenses and the age of
the person. Penalties range from probation or imprisonment and
up to $500,000 in fines. Convictions for the manufacture, posses-
sion or delivery of cannabis range from a Class IIl misdemeanor to
a Class |Il felony. The penaities associated with cannabis depend
on the amount, number of previous offenses, and the age of the
person and range from probation or imprisonment with fines up to
$100,000. Florida Statutes, Chapters 856, 859, and 893, specificaily
identify each crime and the correspanding penalty.

.JOHNS RIVER
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Copies are available from area law enforcement agencies and on-

line at: http://www.leg.state fl.us/statutes/index.cfm. The Florida

statutes are consistent with federal iaw, and local law is subject to
state law.

Health Risks Associated with Alcohol and/or Drug Abuse:

As a pubiic institution whose mission is to foster human potential,
5t. Johns River State College believes it is important to understand
the health risks and other detrimental consequences associated
with drug and alcohol abuse. The use of illicit drugs and the abuse
of alcohol pose serious risks to one’s health - emotionally, behav-
iorally and physically. Physical effects can include dilated pupils,
elevated body temperature, increased heart rate, increased bload
pressure, weight loss, and possibly death. Behavioral effects of
drug and alcohol abuse include impairment of judgment and men-
tal functions, loss of control and coordination, slowed or slurred
speech, irritability, inability to be still and lack of energy. Ifingested
by a pregnant woman or nursing mother, these drugs and aicohol
pose serious risks to the health of fetuses and nursing infants, up to
and including death,

Programs Available to Students, Faculty and Staff:

STUDENTS: St. Johns River State College has partnered with Bay-
Care Behavioral Health to provide Assistance Program services, a
resource to assist with a drug problem, including drug education.
BayCare provides support through in-person counseling, 24/7 tele-
phone support, and connection to community resources. Online
services providing numerous articles and informative sources re-
garding drug education are also available. These confidential ser-
vices are free to students of St. Johns River State College. For infor-
mation, call toll-free (800) 878-5470.

FULL-TIME FACULTY AND STAFF: St. Johns River State College has
partnered with Aetna to provide an Employee Assistance Program.
Aetna provides a comprehensive program to assist employees
with drug and alcohol abuse and addiction issues. The program
includes free face-to-face counseling services {up to 5 sessions per
issue} and 24/7, confidential, telephenic consultations. Fulltime
employees and their household members may contact 1-800-272-
7252 for more information.

Locally Available Public and Private Substance Abuse
Counseling, Treatment and Rehabilitation Programs:

The foilowing is provided to students and employees of St. Johns
River State College to communicate some of the substance abuse
services in the tri-county area. This is a partial list and inclusion of
an organization does not imply endorsement nor does omission
imply disapproval:

{904) 399-8535
(800) 878-5470
(904) 291-5561
(904) 829-2273
(904) 723-5683

+ Alcoholics Anonymous

+ BayCare Behavioral Heaith

- Clay County Behavioral Heaith Center

« EPIC Behavioral Healthcare

« First-Coast Narcotics Anonymous

+ AL-ANON Putnam and St. Johns (800} 508-2512

» AL-ANON Clay {800} 344-2666

+ Stewart Marchman Behavioral Heailth Care {904) 209-6200

+ Riverpoint Behavioral Health {904) 724-9202

« StJohns County Department of Health
& Human Service

+ American Council for Drug Education

(904) 209-6000
www.acde.org

SIR STATE COLLEGE NON-DISCRIMINATION STATEMENT - St, Johns Rives State Callege does nat discriminate against any person in its programs, activities, palicies or procedures on the basis of race, ethnicity, color, na

tional origin, marital status, religion, age, gender, sex, pregnancy, sexual orientation, gender identity, genetic information, disability, or veteran status. Al uestions or inguiries regarding compliance with laws refating te
non-discrimination and all complaints regarding sexual miscanduct or discrimination, may be directed ta the Title I Coordinator/Equity Officer, St. Johrs River State College, S001 5t. Johns Avenue, Palatka, Florida, 32§77;
386-312-4070.




EMPLOYEE EDUCATION

Working Partners for an

Alcohol and Drug-Free
Workplace

Pravided by the Office of the Assistant Secretary for Paticy
U.S. Department of Labor
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Objectives of Training

At the end of the training, employees should be famiilar with the Drug-Free
Workplace Policy and aware of the dangers of alcohol and drug abuse.
Employees should understand:

» The requirements of the Drug-free Workplace Policy

» The prevalence of alcohol and drug abuse and its impact
on the workplace

* How torecognize the link between poor performance and
alcohol and/or drug abuse

* The progression of the disease of alcohol and drug
addiction

*  What types of assistance may be available

Overview of Drug-Free Workplace Policy

The Drug-Free Workplace Policy accomplishes two major things:

* Sends a clear message that alcohal and drug use in the
workplace is prohibited

* Encourages employees who have problems with alcohol
and other drugs to voluntarily seek help

The Drug-Free Workplace Policy exists to:

* Protect the health and safety of all
employees, customers and the public

= Safeguard employer assets from theft
and destruction

*  Protect trade secrets

* Maintain product quality and
company integrity and reputation

* Comply with the Drug-Free Work
place Act of 1988 or any
other applicable laws




The Drug-Free Workplace Policy answers the following
questions:

* What is the purpose of the policy and program?

*  Whois cavered by the policy?

*  When does the policy apply?

s  What behavior is probibited?

» Are employees required to notify supervisors of drug-related
convictions?

*  Does the policy include searches?

* Does the program include drug testing?

*  What are the consequences for violating the policy?

* Are there Return-to-Work Agreements?

*  What type of assistance is available to employees needing
help?

= How Is employee confidentiality protected?

*  Wha is responsible for enforcing the policy?

* How is the policy communicated to employees?




Impact of Substance Abuse in the Workplace

* Employee health
»  Productivity
» Decision making

¢ Safety
s Employee morale
e Security

* Organizational image and community relations

Ways that People Use Alcohol and Other Drugs
Use:
* Experimentation

* Social/Recreational
*  As astress reliever




Abuse

Using a substance to modify or control mood or state of mind In a manner

that is illegal or harmful to oneself or others. Potential consequences of
abuse include:

e Accidents or injurles

e Blackouts

* Legal problems

* Poor job performance

*  Family problems

* Sexual behavior that increases the risk of HIV infection



Addiction

The irresistible compulsion to use alcohol and other drugs despite adverse
consequences. It is characterized by repeated fallures to control use, increased
tolerance and increased disruption in the family.

Understanding Addiction

for one in ten people, abuse leads to addiction.

Addiction to alcchol and other drugs is:

= Chronic

*  Progressive
e  Primary

*  Terminal

= Characterized by deniai

Risk of addiction:

e Addiction Is a family disease

»  Prior abuse of alcohol and other
drugs

¢ Other contributing factors

Specific Drugs of Abuse

s  Alcohol

¢ Marijuana
¢ Inhalants
* Cocaine

* Stimulants

* Depressants

* Hallucinogens
* Narcotics

* Designer Drugs




Signs and Symptoms of Substance Abuse
Abuse of alcohol and other drugs affects people:

* Emotionally

e Behaviorally

*  Physically

Emotional effects of substance abuse:

* Aggression

* Burnout

*  Anxiety

¢ Depression
e Paranoia

* Denial

Behavioral effects of substance abuse;

» Slow reaction time

» |mpaired coordination

e Slowed or slurred speech

e irritability

e Excessive talking

* [nability to sit still

e Limited attention span

* Poor motivation and lack of energy

Physical effects of substance abuse:

*  Weight loss
s Sweating
* Chills

»  Smell of alcohol



Family and Coworker Impact

Enabling

Action that someone takes to protect the person with the problem from the
consequences of his or her actions. Unfortunately, enabling actually helps the
person to NOT deal with his or her problem.

Examples of enabling:

Covering Up
Rationalizing
Withdrawing/
Avoiding
Blaming
Controlling
Threatening

Examples of traps family members and coworkers may fall into:

* Sympathy
s  Excuses

= Apology

» Diversions
* innocence
s Anger

* Pity

* Tears



Assistance
Things to remember:

* Difficulty performing on the job can sometimes be caused by
unrecognized personal problems - including addiction to
alcohol and other drugs

= Help is available

* Although a supervisor may suspect that an employee’s
performance Is poor because of underlying personal problems,
itis up to the employee to decide whether or not that is the
case

* itisan employee’s responsibility to decide whether or not to
seek help

* Addiction is treatable and reversible

* Anemployee’s decision to seek help is a private one and will
not be made public

If Employee Assistance Program (EAP) services are available:

* An EAP can help employees decide what to do if they have a
problem with alcohol or other drugs

* An EAP also can help an employee decide what to do if some
one in his/her family or workgroup has a problem

¢ Conversations with an EAP are confidential

If Employee Assistance Program (EAP) services are not available,
help may be available fram:

*  Community hotlines

* Self-help groups such as Alcoholics Anonymous, Narcotics
Anonymous, Al-Anon, etc.

*  Community mental health centers

s  Private therapists or counselors

* Addiction treatment centers



Confidentiality

Problems will not be made public

Conversations with an EAP professional — or other referral agent
- are private and will be protected

All information related to performance Issues will be maintained
In his/her personnel file

information about referral to treatment, however, will be kept
separately

Information about treatment for addiction or mental illness is not
a matter of public record and cannot be shared without a

signed release from the employee

If an employee chooses to tell coworkers about his/her private
concerns, that Is his/her decision

When an employee tells his/her supervisor something In
confidence, supervisors are obligated to protect that disclosure

If EAP services are available, employees are also assured that:

EAP records are separate from personnel records and can be
accessed only with a signed release from the employee

EAP professlonals are bound by a code of ethics to protect the
confidentiality of the employees and family members that they
serve

There are clear limits on when and what Information an EAP
professional can share and with whom

Howaever, there are some limits on confidentiality that may require:

Disclosure of child abuse, elder abuse and serious threats of
homiclde or suicide as dictated by state law

Reporting participation In an EAP to the referring supervisor
Reporting the results of assessment and evaluation following a
positive drug test

Verifylng medical information to authorize release time or satisfy
fitness-for-duty concerns as specified in company policy
Revealing medical information to the Insurance company In
order to qualify for coverage under a benefits plan

St. Johns River State College
Employee Assistance Program
Aetna Resources for Living




Access Phone Number: 1-800-272-
7252

Website: www.mylifevalues.com
Username: SJRSC

Password: EAP

EAP Benefits

Services are available to you and your household members,
including dependent chiidren up to

age 26, whether they live at home or not.

Support Services

In addition to the web-based services offered, your EAP
provides responsive, caring and

effective services to help baiance your personai and
professional life. Same of the areas

the EAP can heip with inciude;

e Personai balance e Stress management
* Emotional weliness * Alcohol and drug issues
e Maritai/relationship ¢  Work-related issues
issues o Grief issues
¢ Family issues ¢ Financial and iegal
e Communication skiils concerns
Confidential:

Services are confidential. This means that if you or a family
member calls the toii-free number,

neither the Coliege nor anyone else will know you used the
program - uniess you choose to

teii them. All caiis are confidentiai, except as required by law
(i.e., when a person’s emotional

condition is a threat to himseif/herself or others, or there is
suspected chiid, spousai or elder

abuse, or abuse to people with disabilities).

Collection of assistance:

Call the EAP toli-free number to find out about your benefits,
When you need additional services,

the EAP works in conjunction with your mentai heaith benefits
through your health pian or

provides community resources as needed to ensure that you
are able to resolve your particuiar

issue. The EAP is in addition to any mental health benefits you
may have through your heaith plan.

All EAP specialists are qualified mental health professionais.

Cost Free:

This is a prepaid benefit purchased by the Coliege for you, so
there’s no charge when using the

EAP service,

Accessible:

The EAP staff is available 24 hours a day, 365 days a year, for
counseling, consuitation, appointment

scheduling and referrais,



SJR State College Operating Procedures and Guidelines
1.3 Policy Statement on Alcohol And Drug-Free Workplace

It is the policy of St. Johns River State Callege to have and maintain a
drug-free workplace. The unlawful manufacture, distribution,
dispensing, possession, or use of a controlled substance or alcoholic
beverage by College employees is prohibited on any College property.
Any employee who violates this rule may be disciplined and such
discipline may include dismissal from employment. The College may
also require an employee who violates this rule to take part in a drug
rehabilitation program.

The College is committed to assuring that SJR State, as a workplace, is
drug-free and that employees are not involved while on duty in the
unlawful manufacture, distribution, sale, possession, or use of drugs or
other controlled substances.

if an employee self-discloses to his/her supervisor that he/she is in
violation of this policy prior to being found in violation, and satisfactorily
participates in a federal, state, or local drug abuse or rehabilitation
program at his/her own expense, then confidentiality and job security will
be protected insofar as possible the first time this occurs. Shouid there be
a subsequent occurrence(s), then the College will determine appropriate
action on a case-by-case basis.

If the College determines that an employee is in violation of this policy,
the College will take appropriate personnel action as set forth below.

Any employee who is convicted of a violation of a criminal drug statute for
activities occurring at the College or while on College business is required
to notify the Director of Benefits and Employee Relations no later than five
(5) days thereafter. Within thirty {30) days after such notification, the Col-
lege will take appropriate personnel action as set forth below.

Any Coliege employee who violates the College’s anti-drug policy

subjects himself to the possibility of dismissal from empioyment. The
Coliege reserves the right, when it deems such action appropriate, to
require any employee violating the College‘s anti-drug policy to participate
in a drug abuse assistance or rehabilitation program as a condition of



continued employment. Such a program would be at the employee‘s
expense and, during participation in such a program; the College may
suspend the employee without pay for any absence from work as a
result of such participation.

Definition(s):

Workplace - any office, building, or property {including parking lots or
vehicles) owned or operated by the College, or any other site or location
at which the emplbyee is to perform work for the College, either on a
temporary or permanent basls.

Possession - to have either in or on an employee’s person, personal
effects, motor vehicle(s), and areas substantially entrusted to the control
of the employee, such as desk, files, lockers, etc.

Controlled Substance — any substance named or described in Schedules 1.
through V. of 893.03, Florida Statutes.

For assistance or additional information, please contact:

Ginger Stokes

Director of Human Resources

St. Johns River State College
Administrative Building, Room A-145
5001 St. Johns Avenue

Palatka, FL 32177

(386) 312-4074

Ginger Calkins Stokes
Director of Human Resources
Title IX Coordinator/Equity Officer

A2 ST.JOHNS RIVER

Nwe S T A TE C OLLEGE

5001 St. Johns Avenue

Palatka, Florida 32177
386-312-4074 or 386-312-4070
Fax 386-312-4079

bc unForgcttch!

St. Johns River State College does not discriminate against any person in its programs, activities, policies or procedures on the basis of race, ethnicity,
color, national origin, marital status, religion, age, gender, sex, pregnancy, sexual orientation, gender identity, genetic information, disability, or
veteran status. All questions or inquiries regarding compliance with laws relating to non-discrimination and all complaints regarding sexual
misconduct or discrimination, may be directed to the Title IX Coordinator/Equity Officer, St. fohns River State College, 5001 St. Johns Avenue, Palatka,

Florida, 32177; 386-312-4070.



